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LISTED BUILDINGS ADVISORY COMMITTEE (APPLICATION FORM)
	Contact Details:  Baptist House, PO Box 44, 129 Broadway, Didcot, Oxon, OX11 8RT

                              (For the attention of Katie Wylie)

Tel:  01235 611444                          E-mail:  kwylie@baptist.org.uk

	APPLICATION to the Listed Buildings Advisory Committee for a Certificate of Authorisation for Building Works or Alterations to a Baptist Church that is a Listed Building.

PLEASE READ the Guidance Notes on page 7 BEFORE you start to complete this form.

PLEASE NOTE that (unless previously notified otherwise) the form and accompanying paperwork should be sent to the office of your Property Trustees who will then submit it to the LBAC.




	CHURCH NAME


	

	CHURCH ADDRESS


	

	CHURCH CONTACT


	Name
	

	
	Address
	

	
	Telephone:
	

	
	E-Mail:
	

	
	

	CHURCH IN MEMBERSHIP WITH
	Baptist Union of Great Britain
	YES / NO

	
	Baptist Union of Wales
	YES / NO

	PROPERTY TRUSTEES

Please give the name of the Baptist Trust Corporation who are your Property Trustees
	

	LISTED BUILDING STATUS

Please enclose a copy of the latest Listed Buildings description - your Local Authority will be able to provide this, or, in England, you can download a copy from the National Heritage List for England website -  https://historicengland.org.uk/list
	Grade I, II* or II?
	


	PROFESSIONAL ADVISOR

Under title, please describe the professional role of the Advisor e.g. Architect, Surveyor, Engineer.


	Name
	

	
	Title
	

	
	Address
	

	
	Telephone
	

	
	Email
	

	PROFESSIONAL ADVISOR’S QUALIFICATIONS AND EXPERIENCE
Please describe any qualifications, membership of professional bodies, and relevant conservation experience.
	


	SUMMARY OF WORK PROPOSED (full details to be provided in supporting papers)

	

	

	Are the proposed works....
	Internal?
	
	External?
	
	Both?
	

	If they affect external features, we need to advertise this application in a local paper.  Please provide details.


	Name of newspaper
	

	
	Address
	

	
	Telephone
	

	
	Email
	


	LOCAL INFORMATION

	Name and Address of your 
Local Planning Authority
	

	Is the building in a Conservation Area?


	Yes
	No
	

	
	
	
	

	Has Planning Permission or Building Regulation Approval been applied for, or granted, if required?
	Yes
	No
	If yes, give date approved and reference number

	
	
	
	

	Has your building (or the local area) been noted as being of special archaeological interest?


	Yes
	No
	If yes, give further information

	
	
	
	

	Is your site within a scheduled ancient monument? (Information can be obtained from your local planning authority; in England, from the National Heritage List for England website: https://historicengland.org.uk/list; or in Wales from CADW
	
	
	


	INFORMAL CONSULTATIONS                   

	Have the current proposals been discussed with:
	Yes/ No?
	If yes - when?
	Comments Received?

	Local Authority Conservation Officer (see note 1)
	    
	
	

	Historic England/CADW

(see note 2)
	
	
	

	Other Local Amenity Societies or Heritage Groups (Please list)
	
	
	

	Any member of the Listed Buildings Advisory Committee?

Please give name of committee member and date
	
	
	


Note 1: Please remember that the Local Authority Conservation Officer may not be familiar with our Ecclesiastical Exemption Scheme.  The purpose of the information discussions is to help identify important features, heritage issues, to inform your design process.

Note 2: An informal discussion with Historic England (or CADW), who will be willing to talk to you about your plans, may help to identify areas of concern and inform your design process.  As part of our consultation process Historic England (or CADW) will receive details of your scheme and be invited to comment on it.
	Has a draft application been submitted to the Listed Buildings Advisory Committee and reviewed?
	YES / NO

	If yes

a) When was this submitted?

b) Does this application take account of the recommendations made on behalf of the Listed Buildings Advisory Committee following the review of your original application and proposals? 
	a)

	
	b)


	FINANCIAL INFORMATION

	Forecast total cost of project.
	£

	Do you have all the funds in hand?
	Yes/No

	If you do not have funds in hand, please explain how you hope to fund the project?


	

	Is the work described in this Application Phase One of a larger Scheme?
	Yes/No

	Do you envisage doing the work during a fixed period of weeks or months, or phasing the work over several years?


	


	ADMINISTRATION CHARGE

	Estimated cost of Building Work (net costs, not including VAT and professional fees)
	£

	Payment enclosed with this application.
(to calculate fee, see notes on page 7)
	£


	PROJECT SUPERVISION

	Please provide us with the name and contact details of the person or firm who will issue the final Certificate that the project has been completed in accordance with the Certificate of Authorisation. 
	Name
	

	
	Title
	

	
	Address
	

	
	Telephone
	

	
	Email
	


	CHECKLIST FOR ATTACHMENTS 
Please tick to confirm that you have included this information.
Please note that you should send the documents by email to kwylie@baptist.org.uk and sspicer@baptist.org.uk. 
In the event that you are not able to send the documents electronically then please send a complete set by post for the attention of Sally Spicer, Baptist House, 129 Broadway, Didcot, Oxfordshire, OX11 8RT.
 
	


	1. COMPLETED FORM – all sections require an answer
	


	2. PROFESSIONALLY PREPARED DRAWINGS

	Plans of existing site as a whole, location, all accommodation (so we can understand your site and building).
	

	Plans of the listed building – as existing with particular reference to existing fabric and fittings.
	

	Plans of the proposals for change, to include sufficient detail for the Committee to understand the scheme.
	

	All external elevations, before and after.
	

	Cross Sections, if needed to illustrate the scheme.
	

	For external alterations, a plan illustrating the site in context (how your building fits into its surroundings.
	


	3. STATEMENTS

	STATEMENT OF SIGNIFICANCE FROM THE CHURCH (see guidance note on Statements of Significance)

A document prepared by the applicant which describes what is important about their church or other related historic building and its place in the local community and how they consider the proposed changes will impact on the building.   
	

	STATEMENT OF NEED FOR ALTERATIONS FROM THE CHURCH
An outline of activities and use of rooms.  Explanation of future mission in the local area and what role the buildings may play in this.  Limitations arising from current building.  Requirements of any new scheme.  Development of the church’s ideas including an explanation of why other possibilities were rejected.  Why was this scheme accepted as being suitable?
	


	HERITAGE STATEMENT

This should be proportionate to the nature of the works proposed.
For major schemes it should be prepared by the Professional Advisor.  For minor works it could be prepared by the church.  In either case it should detail the church’s requirements; matters taken into account in developing the scheme (including reference to the Statement of Significance); a description of the proposed scheme and why this has been chosen rather than other possible design solutions. 
 It should provide a justification for any alterations to or loss of any historic fabric or features of the Listed Building; a detailed explanation of the materials and methods to be applied during building work; and assess the impact of the works on the significance of the building (or that part affected by them).
	

	COPY OF THE OFFICIAL LISTING – Please check you have an up-to-date copy.
	


	4. SPECIFICATION - The methods and materials to be used.
	


	5. PHOTOGRAPHS
Please refer to our leaflet LB08 Photographic Recording.  We need a set of photographs that show us your building as it is now, with particular attention to areas affected by the proposals.
	


	6. OTHER DOCUMENTS

	QUINQUENNIAL REPORT (or similar document describing the building, its condition and maintenance issues).  See guidelines leaflet PC03 Five Year Inspection Reports – Church Buildings.
Before reaching a decision, the Committee need to understand the building, and to consider how the proposals might enhance its structural integrity.  The application needs to explain how existing maintenance problems are to be resolved.  We realise that this may be part of a phased programme of ongoing repairs.
	

	COPY OF PLANNING PERMISSION AND BUILDING REGULATION APPROVALS RECEIVED (or update/comment)
	


The Church hereby applies for a Certificate of Authorisation from the Listed Buildings Advisory Committee in respect of the works described in this application form and the supporting documentation.  

We agree to abide by any conditions imposed by the Committee if the proposed works are authorised.

	Signed
	
	

	
	Church Representative
	Professional Advisor

	Date
	
	


	Please contact your Property Trustees to check where you need to send the documents


APPENDIX: GUIDANCE NOTES
1 Please make sure you have read and complied with the following Guidelines leaflets issued by the Listed Buildings Advisory Committee:

a. LB01
INTRODUCING THE LISTED BUILDINGS ADVISORY COMMITTEE

b. LB02
APPLYING TO THE LISTED BUILDINGS ADVISORY COMMITTEE

c. LB03
PROFESSIONAL ADVISORS AND APPLICATIONS TO THE LISTED BUILDINGS 
ADVISORY COMMITTEE

d. LB06
LOOKING AFTER YOUR CHURCH BUILDINGS

e. LB08
FURNISHINGS IN LISTED CHURCHES

f. LB09
PHOTOGRAPHIC RECORDING

g. LB10    STATEMENTS OF SIGNIFICANCE

2 The Listed Buildings Advisory Committee require the proposals to have been considered on behalf of the church by a person such as an architect or building surveyor who is suitably qualified and experienced in working with listed buildings.

3 Please answer all questions in this application form.  Answers are to be typed or completed in BLOCK CAPITALS and BLACK INK.  

4 The application must be submitted to the Baptist Trust Corporation who are the church’s Property Trustees.  They will refer it to the Listed Buildings Advisory Committee.
5 Please also send a cheque for the appropriate Administration Charge, making cheques payable to your Trust Corporation.

An administration charge is payable to the Listed Buildings Advisory Committee, depending on the estimated cost of the proposed works, on an agreed scale.  Part of the administration charge (£75.00) is retained by the Trust Corporation to cover their expenses.  The balance will be sent by the Trust Corporation to the Listed Buildings Advisory Committee to meet their operating costs.  The church will also be responsible for the cost of the advertisement in the local newspaper.

The administration charge is calculated on the basis of the forecast building costs (net of professional fees and VAT) as follows: -
	Works costing up to £10,000
	Administration charge of £100

	Works costing over £10,000 and up to £100,000
	Administration charge of £100 
plus 0.75% of the cost of the works over £10,000

	Works costing over £100,000
	Administration charge of £100 
plus 0.75% of the cost of the works over £10,000 and up to £100,000 
plus 0.50% of the cost of the works over £100,000.


Examples:
If the anticipated building cost is £60,000 the fee will be £475
£100 + (0.0075 x £50,000) = £100 + £365

If the anticipated building cost is £160,000 the fee will be £1075
£100 + (0.0075 x £90,000) + (0.005 x £60,000) = £100 + £675 + £300 

6 You are reminded that you may also need to obtain Planning Consent and/or Building Regulation Approval from the local Planning Authority.

7 Fixtures and fittings.  If it is proposed to remove any historic woodwork, metalwork, or glass, it is important that a full evaluation is made of the age, design, rarity, and historic significance of the items. This should normally be provided by reference to the Statement of Significance.  A clear justification (making reference to their significance) for their removal or alteration would be expected.  We are often asked to give consent for the removal of historic pews or benches.   A full evaluation of the age, design, heritage importance and rarity of the historic seating is essential together with a full justification for any change. Where consent is granted for such works, it is usually a requirement that a representative sample of the furniture is retained in the worship space.
8
Some useful sources of information for researching the history of a church or preparing an application for listed building consent. 

National Heritage List for England https://historicengland.org.uk/listing/the-list/ 

Setting Guidance https://historicengland.org.uk/images-books/publications/gpa3-setting-of-heritage-assets/
Alterations to church buildings https://historicengland.org.uk/advice/caring-for-heritage/places-of-worship/making-changes-to-your-place-of-worship/
Introduction to Non-conformist Heritage  assets https://historicengland.org.uk/images-books/publications/iha-nonconformist-places-of-worship/ 

Buildings of England – county guide series for England. Yale University Press (Pevsner    Architectural Guides)
 Buildings of Wales – county guide series for Wales.   Yale University Press (Pevsner    Architectural Guides)

Chapels of England: Buildings of Protestant Nonconformity. Christopher Wakeling.  Historic England 

An Inventory of Nonconformist Chapels and Meeting Houses.Christopher Stell.  Volumes for Northern England, South West England; Eastern England; The midlands
Historic Environment Record (HER).  Normally held by County, Metropolitan Borough, or Unitary Council archaeological services.  Also accessible through http://www.heritagegateway.org.uk
Online newspaper archives (https://www.britishnewspaperarchive.co.uk) often have articles relating to the foundation of new chapels, the reconstruction of older buildings or important events in the life of the church.
 

This Guideline Leaflet is regularly reviewed and updated.  To ensure that you are using the most up to date version, please download the leaflet from the BUGB website at www.baptist.org.uk/resources
The date on which the leaflet was last updated can be found on the download page.
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